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FOOD ALLERGY POLICY 

 
The Weston Public Schools (WPS) recognize the increasing prevalence of food allergies and the 
life-threatening nature of allergies for many students. As a result, the Administration of the WPS 
has developed a policy to: minimize the risk of exposure that allergens pose as a threat to 
students; educate all members of the school community about the risks associated with food 
allergies, including physical, social and emotional; and plan for the individual needs of students 
(and employees) with life-threatening food allergies in the least restrictive environment possible. 
Further, these policies, protocols, and procedures will aim to: (1) assist students to assume more 
individual responsibility for their health and safety, as they grow older; (2) optimize full 
participation in educational programs and school sponsored activities; and (3) encourage all 
students and staff to care for each other and community. 

Allergic reactions vary and can range from mild local reactions to severe, potentially life- 
threatening anaphylaxis. Anaphylaxis refers to a collection of symptoms affecting multiple 
systems in the body; the most dangerous and potentially fatal symptoms are breathing difficulties 
and a drop in blood pressure or shock. Anaphylaxis may occur in allergic individuals after 
exposure to a specific allergen even when prior exposure has not resulted in symptoms. 
Reactions can occur immediately or several hours following allergen exposure. Anaphylaxis in a 
student with food allergies may occur with ingestion of the allergen. It is also possible that the 
student may touch an allergen, not wash hands afterwards, and then touch his or her mouth or 
eyes, resulting in a reaction, including anaphylaxis. Some students, who are very sensitive, may 
react to inhaling the allergen (a/k/a airborne allergy). 
Protocols and procedures for the Management of Life-Threatening Food Allergies (LTFA) in the 
WPS will be published, reviewed periodically and modified as appropriate, and will include the 
following: 

1)​ Annual district-wide and building-based education and training provided to school 
personnel as well as all bus drivers concerning the management of student allergies, 
including knowing the top 9 allergens (peanuts, tree nuts, milk/dairy products, eggs, soy, 
wheat, sesame, fish and shellfish), the risks of cross contamination and proper 
cleaning/hygiene as it relates to food allergies, recognition of signs of an allergic reaction, 
activation of the emergency response plan, the administration of epinephrine via auto 
injector, and the social/emotional implications and challenges regarding food allergies, 
such as exclusion, anxiety, teasing, bullying and harassment. 

2)​ Development and distribution to appropriate teachers and support staff of an 
individualized health care plan (IHP) for each student with a medically diagnosed 
life-threatening food allergy with collaboration from parents, guardians and health care 
providers, will include accommodations for prevention, management and individual 
emergency response throughout the school day and during after school programs held by 
and at the school (i.e. orchestra, sports, etc.), including the classrooms, cafeteria and other 
areas of the school campus, field trips, campus excursions and school buses. The IHP will 
be coordinated by a school nurse and implemented by a school nurse or a designated staff 
member. In certain 

 



circumstances, a student’s allergy may require application of Section 504 of the 
Rehabilitation Act of 1973. 

3)​ Food as a reward or incentive during the school day is prohibited, except when 
expressly permitted by a student’s Individualized Education Plan. 

4)​ Curriculum activities, grade-wide events, or field trips involving food require a two-week 
prior notification to the nurse, other appropriate school personnel and the families of 
students with a LTFA in order to provide an opportunity to establish and implement best 
safety measures to protect and include all children, and written approval from the 
building principal or department head. Any food utilized as part of the curriculum for 
such activities, events or trips will not have any allergen to which a child is allergic who 
is participating in that activity, event or trip. 

 
5)​   Unless otherwise required by law, WPS staff are not responsible for implementing the 

Food Allergy Policy and related protocols and procedures during (1) school sponsored 
events beyond the school day that are open to the public (e.g. school athletic contests, 
plays, concerts or ceremonies) or (2) programs or events on WPS property that are 
sponsored by various parent, community, and private groups. However, all such programs 
or events listed in (1) and (2) at the Weston Elementary Schools will not allow peanuts or 
treenuts and such programs or events at any Weston Public School will take into 
consideration all food allergies (top 9) in order to make them as inclusive as possible. 
Any building use form will have a such a statement included. WPS will take special care 
after all events to ensure allergens are restricted to the cafeteria when possible and the 
nurse and custodians will be notified such that best practices for sanitization will be 
carried out. Allergy aware tables will not be available for use outside their regular use 
during the school day.  

 
Please refer to the Food Allergy Guidelines for Elementary and Secondary levels for further 
guidance. 
 
Adopted:​ June 18, 2012 
Revised:​ June 16, 2025 

 
LEGAL REF.:​ 105 CMR 210.000: The Administration of Prescription Medications in 

Public and Private School 
Massachusetts General Laws, Chapter 71: Section 54B. Administration of 

medications in school settings; regulation 
American with Disabilities Act and Section 504 

 
REFS.:​ Food Allergy and Anaphylaxis Network 

http://www.foodallergy.org/ Managing Life Threatening Allergies in 
Schools. Massachusetts 

Department of Education and Massachusetts Department of Public 
Health, May 2016 
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Food Allergy Guidelines 
Elementary 

The implementation of the WPS Food Allergy policy and of the individualized plan for each 
student with a life-threatening food allergy (LTFA) requires a team approach and cooperation 
among administrators, teachers and other staff members, school nurses/physicians, 
parents/guardians, and the student. 

 
Family Responsibility 

●​ Notify school personnel, including school nurse, bus driver (and substitute bus driver), 
coaches and music teachers doing after school activities, etc. of student’s allergies. 

●​ Develop, in conjunction with the school nurse, an individualized health care plan (IHP) 
that will address prevention, management and individual emergency response. The IHP 
will accommodate the student’s needs throughout the school day as well as for after 
school activities held by and at the school (i.e. orchestra, sports, etc.), including the 
classrooms, cafeteria and other areas of the school campus, field trips, campus excursions 
and school buses. 

●​ Provide all completed school forms to the nurse, including written medical documentation, 
instructions, and medications as directed by the student’s physician, using the IHP as a guide. 
Include a photo of your student on the forms. 

●​   Provide properly labeled medications and replace when medication has expired. 
 

●​ If mutually agreed upon by the parent/guardian, physician and school nurse, the student 
may carry their own auto injectors with epinephrine and emergency supplies. However, 
the medical documentation and IHP must be completed and kept on file in the school 
nurses’ office. 

 
●​ Provide and update emergency contact information. 

 
●​ Request to view cafeteria food ingredient lists from school food service managers to 

assist in the decision to have student eat school lunch. 
●​ Educate your student in self-management of their food allergy appropriate to their 

developmental level. Include: 
o​ Safe/unsafe foods 
o​ Strategies for avoiding exposure to unsafe foods 
o​ Symptoms of allergic reactions 
o​ How and when to tell an adult they may be having an allergy-related problem 

o​ Reading food labels 

 



School Responsibility 
 

●​ Annual Bus Driver Training about food allergies, symptoms of an allergic reaction and 
administration of epinephrine via auto injector. This training shall be given to all bus 
drivers, including substitute bus drivers and long-term replacement bus drivers. WPS 
will notify families of long-term bus driver changes and, when possible, substitute bus 
drivers. 

●​ Annual training of cafeteria workers about food allergies, symptoms of an allergic 
reaction and administration of epinephrine via auto injector 

 
●​ Staff education, including substitute teachers, by school nurse about food allergies, 

including: 
 

-​  knowing the top 9 allergens (peanuts, tree nuts, milk/dairy products, eggs, soy, 
wheat, sesame, fish and shellfish) 

 
-​ the risks of cross contamination and proper cleaning/hygiene as it relates to food 

allergies 

-​ recognition of symptoms of an allergic reaction 
 

-​ activation of the emergency response plan, including calling (or having another 
person call) 911 if they administer an epinephrine injector to any student. 

-​ the administration of epinephrine via auto injector 
 

-​ social/emotional implications and challenges regarding food allergies, such as 
exclusion, anxiety, teasing, bullying and harassment. 

 
-​ a review of the WPS Food Allergy Policy and Guidelines 

 
●​ School nurse, in conjunction with parent/guardian, will develop IHP. Student invited to 

participate if mutually agreed. 
●​ Classroom teacher, school nurse and parent meet to review IHP. Student invited to 

participate if mutually agreed. 
 

●​ IHP shared by school nurse with appropriate teachers and support staff, including 
substitutes, specialists, cafeteria staff, lunch monitors and custodians. 

 
●​ Teachers/staff will not bring food into school to share with any student. 

 



●​ School nurse or other appropriate staff will distribute food allergy policy and applicable 
guidelines to all families attending the elementary schools in Weston. 

 
 

​ Classroom Specific Procedures/Guidelines 
 

●​ Classroom education shall include: 
 

-​ what are food allergies (including the top 9 allergens) and recognition of symptoms of 
an allergic reaction 

 
-​ the risks of cross contamination and proper cleaning/hygiene as it relates to food 

allergies, including the importance of hand washing 

-​ no food sharing 
 

-​ how we take care of each other and create a safe environment for all students 
 

This classroom education should be done at the beginning of the year and may be 
done at a school-wide assembly and/or in each classroom and should be revisited 
throughout the year and included in the Social Emotional Learning (SEL) 
Curriculum. 

 
●​ All classrooms will be peanut and treenut free. In addition, each classroom will be free of 

any additional allergens to which any student in that classroom is allergic. 
●​ Prior to first day of school or as soon as practicable after the start of school, the school 

nurse or classroom teacher will send a letter home to all classroom parents/guardians 
indicating there are students in classroom with allergies and that parents/guardians should 
not send in snacks containing those ingredients. This letter will be classroom specific 
based on particular allergies in that classroom and may include a suggested “safe” list in 
addition to the top snacks to avoid. A reminder email, attaching such letter, should be 
sent as soon as possible after December break to refresh all families of allergies present 
in the classroom. 

 
●​ Substitute teacher information/folders will include information about students with food 

allergies in that classroom. 
 

●​ For students accessing the breakfast program, an area for them to eat will be designated, 
provided that students with food allergies do not use that specific area (i.e. a specific desk 
or table) and that such surfaces are cleaned after use by a designated adult and hands 
washed before returning to classrooms. 

 
●​ Students with LTFA shall have their own cubby/locker in order to protect against 

potential cross-contamination with another student’s snack/lunch. 

 



 
​ Cafeteria Specific Procedures/Guidelines 

 
●​ No peanut butter or nut sales in the school cafeterias. 
●​ School will provide allergy aware table(s) in cafeteria where nurse will determine best 

safety protocols based on all IHPs and 504 plans, said protocols to be disseminated to 
parents of students with a LTFA. 

 
●​ If a student with a LTFA sits at an allergy aware table, he or she may invite 2 or more 

friends (depending on space) that have lunches that follow the safety protocols 
established by the nurse for that allergy aware table. 

 
●​ Only students that have an allergy or are invited may sit at allergy aware tables. 

 
●​ If a student’s IHP does not include that he or she has to sit at allergy aware table(s) in 

cafeteria, that student can sit at any table at which a student without a LTFA can sit 
provided that there is a one person buffer between that student with a LTFA and someone 
else eating his or her allergen(s). 

 
●​ The student with a LTFA may move to the allergy aware table(s) anytime during lunch if 

feels unsafe at a non-allergy aware table(s). 
 

●​ Custodian or adult designee cleans after each lunch. No student with a LTFA will be 
asked to clean any table or others’ trays/garbage and is only responsible for cleaning up 
after his or herself. 

 
●​ Allergy aware tables will not be available for use outside of their regular use during the 

school day. 
 

●​ The cafeteria will have a list of all students with a LTFA at that school and their specific 
food allergies in a place not visible to the public. All cafeteria staff, including lunch 
monitors, will be informed of this location and encouraged to review periodically 
throughout the school year. 

 
●​ Food Services/cafeteria personnel will: 

-​ be aware and knowledgeable about safe handling of foods with allergens and 
procedures in operating the kitchen, food preparation and serving as it relates to food 
allergies 

 
-​ maintain information concerning food ingredients or food labels and provide those 

and recipes to parents seeking to determine if student can purchase school lunch 
 

-​ maintain contact information with vendors and purveyors to access food content 
information and require clear and complete labeling of all food products 

 



-​ read all food labels and re-check with each purchase for potential food allergens 
 

-​ annually review the laws protecting students with food allergies as they relate to food 
services 

-​ report mistakes, such as cross-contact with an allergen or errors in the ingredient list 
or menu, immediately to administrators and parents 

 
​ Building Wide Procedures/Guidelines, including Field Trips 

●​ Celebrations are food free. 
 

●​ Any events occurring on any Weston Public School grounds, whether school sponsored 
or by a third party, shall be peanut and treenut free and take into consideration all food 
allergies (top 9) in order to make them as inclusive as possible. Any building use form 
will include such a statement. 

 
●​ WPS will take special care after all events to ensure allergens are restricted to the 

cafeteria when possible and the nurse and custodians will be notified such that best 
practices for sanitization will be carried out.  

 
●​ Bake sales or any sale of competitive food and beverages are not allowed during the 

school day and the 30-minute period directly prior to and following the school day. 
 

●​ Curriculum activities, grade-wide events, or field trips involving food require a two-week 
prior notification to the principal, nurse, other appropriate school personnel and the 
families of students with a LTFA in order to provide an opportunity to establish and 
implement best safety measures to protect and include all students, and written approval 
from the building principal or department head. Any food utilized as part of the 
curriculum for such activities, events or trips will not have any allergen to which a 
student is allergic who is participating in that activity, event or trip. 

 
●​ Provide the above advance notice to parent/guardian about Field Trips and either have a 

medically trained nurse, physician, or other designated/trained school personnel on bus to 
field trip and on field trip or allow parent to go on bus and field trip. Bus will be food free 
whenever possible. 

 



●​ Teachers and other applicable staff will carry cell phones and/or walkie talkies as well as 
appropriate phone numbers to call at all times, especially when at recess, campus 
outings, local and long distance field trips, etc. in order to ensure they have a means of 
communication in case of emergency. 

 
Student Responsibility 

●​ Do not trade or share food with others. 
●​ Do not eat anything with unknown ingredients or known to contain any allergen. 

 
●​ Wash hands before and after eating. 
●​ Be able to articulate allergens and identify key foods containing allergens depending on 

developmental level. 
●​ Tell an adult if they eat something they believe may contain a food to which they are 

allergic. 
 

●​ If carrying own auto injectors with epinephrine and emergency supplies, be sure they 
are properly labeled, secure and not shared with others. Be able to direct an adult to 
their location if needed. 

 
 
 

Adopted:​ June 16, 2025 
 

 



FOOD ALLERGY GUIDELINES 
Secondary 

 
The implementation of the WPS Food Allergy policy and of the individualized plan for each  
student with a life-threatening food allergy (LTFA) requires a team approach and cooperation  
among administrators, teachers and other staff members, school nurses/physicians,  
parents/guardians, and the student. 

Family Responsibility 
●​ Notify school personnel, including school nurse, bus driver (and substitute bus driver), 

coaches and music teachers doing after school activities, etc. of the student’s allergies. 
●​ Develop, in conjunction with the school nurse, an individualized health care plan (IHP) 

that will address prevention, management and individual emergency response. The IHP 
will accommodate the student’s needs throughout the school day as well as for after 
school activities held by and at the school (i.e. orchestra, sports, etc.), including the 
classrooms, cafeteria and other areas of the school campus, field trips, campus excursions 
and school buses. 

●​ Provide all completed school forms to the nurse, including written medical 
documentation, instructions and medications as directed by the student’s physician, using 
the IHP as a guide. Include a photo of your student on the forms. 

●​ Provide properly labeled medications and replace them when expired. 
●​ If mutually agreed upon by the parent/guardian, physician and school nurse, the student 

may carry their own auto injectors with epinephrine and emergency supplies. However, 
the medical documentation and IHP must be completed and kept on file in the school 
nurses’ office. 

●​   Provide and update emergency contact information. 
 

●​  Request to view cafeteria food ingredient lists from school food service managers to 
assist  in the decision to have student eat school lunch. 

 
●​ Educate your student in self-management of their food allergy appropriate to their 

developmental level. Include: 
o​ Safe/unsafe foods 
o​ Strategies for avoiding exposure to unsafe foods 
o​ Symptoms of an allergic reaction 
o​ How and when to tell an adult they may be having an allergy-related problem 
o​ Reading food labels 

 



School Responsibility 
●​ Annual Bus Driver Training about food allergies, symptoms of an allergic reaction and 

administration of epinephrine via auto injector. This training shall be given to all bus 
drivers, including substitute bus drivers and long-term replacement bus drivers. WPS  
will notify families of long-term bus driver changes and, when possible, substitute bus  
drivers. 

●​ Annual training of cafeteria workers about food allergies, symptoms of an allergic  
reaction and administration of epinephrine via auto injector 

●​ Staff education, including substitute teachers, by the school nurse about food allergies, 
including: 
-​ knowing the top 9 allergens (peanuts, tree nuts, milk/dairy products, eggs, soy,  

wheat, sesame, fish and shellfish) 
-​ the risks of cross contamination and proper cleaning/hygiene as it relates to food  

allergies 

-​ recognition of symptoms of an allergic reaction 
-​ activation of the emergency response plan, including calling (or having another  

person call) 911 if they administer an epinephrine injector to any student. 
-​ the administration of epinephrine via auto injector 

-​ social/emotional implications and challenges regarding food allergies, such as  
exclusion, anxiety, teasing, bullying and harassment. 

-​ a review of the WPS Food Allergy Policy and Guidelines 
●​ Students education shall include:  

-​ what are food allergies (including the top 9 allergens) and recognition of symptoms of 
an allergic reaction 

-​ the risks of cross-contamination and proper cleaning/hygiene as it relates to food 
allergies, including the importance of hand washing 

-​ no food sharing 
-​ how we take care of each other and create a safe environment for all students  

This student education should be done at beginning of the year at school-wide/grade- 
wide assemblies and should be revisited throughout the year and included in the 
Social Emotional Learning (SEL) Curriculum. 

●​ School nurse, in conjunction with parent/guardian, will develop IHP. Student invited to  
participate if mutually agreed. 

●​ IHP shared, as appropriate, with teachers and support staff, including substitutes,  
specialists, cafeteria staff, lunch monitors and custodians. 

●​ School nurse or other appropriate staff will distribute food allergy policy and applicable  
guidelines to all families attending the secondary schools in Weston. 

 



●​  Substitute teacher information/folders will include information about students with 
food  allergies. 

 
●​  Teachers/staff will not bring food into school to share with any student. 

 
​ Specific School Area Procedures/Guidelines 

 
●​ No food in classrooms, library, media center or other shared spaces that are used by  

students, except for cafeteria or lockers; and no unwrapped food in the halls. If there is  an 
occasion for food to be eaten in one of these areas, it will be at a designated area, such  as 
a desk or table, provided that the teacher or other adult responsible for that area cleans it 
appropriately. 

 
●​ Food is permitted in designated areas (cafeteria, lockers, staff offices, conference rooms, 

Family/Consumer Science room), including for students accessing the breakfast program, 
provided surfaces are cleaned after use by a designated adult and hands washed before 
returning to classrooms. 

●​   Students with LTFA shall have their own locker and, if appropriate, in an area deemed 
safe  to protect against the potential of another student eating out of his or her locker an 
allergen  near a student with an allergy to that allergen. 

 
Cafeteria Specific Procedures/Guidelines 
●​ No peanut butter or nut sales in the school cafeterias. 

 
●​ School will provide allergy aware table(s) in cafeteria where nurse will determine best  

safety protocols based on all IHPs and 504 plans, said protocols to be disseminated to  
parents of students with a LTFA.  

 
●​ If a student with a LTFA sits at an allergy aware table, he or she may invite 2 or more  

friends (depending on space) that have lunches that follow the safety protocols established  
by the nurse for that allergy aware table. 

 

 
●​ Only students that have an allergy or are invited may sit at allergy aware tables. 

 
●​ If a student’s IHP does not include that he or she has to sit at allergy aware table(s) in 

cafeteria, that student can sit at any table at which a student without a LTFA can sit.  
●​ The student with a LTFA may move to the allergy aware table(s) anytime during lunch if 

feels unsafe at a non-allergy aware table(s). 

 



●​   Custodian or adult designee cleans after each lunch. No student with a LTFA will be 
asked to clean any table or others’ trays/garbage and is only responsible for cleaning up 
after his  or herself.  

 
●​ Allergy aware tables will not be available for use outside of their regular use during the  

school day. 
 

●​ The cafeteria will have a list of all students with a LTFA at that school and their specific  
food allergies in a place not visible to the public. All cafeteria staff, including lunch  
monitors, will be informed of this location and encouraged to review periodically  
throughout the school year. 

 
●​ Food Services/cafeteria personnel will:  

 
-​ be aware and knowledgeable about safe handling of foods with allergens and  

procedures in operating the kitchen, food preparation and serving as it relates to food  
allergies 

-​ maintain information concerning food ingredients or food labels and provide those and 
recipes to parents seeking to determine if student can purchase school lunch 

-​ maintain contact information with vendors and purveyors to access food content 
information and require clear and complete labeling of all food products 

-​ read all food labels and re-check with each purchase for potential food allergens 
-​ annually review the laws protecting students with food allergies as they relate to food  

services 

-​ report mistakes, such as cross-contact with an allergen or errors in the ingredient list or 
menu, immediately to administrators and parents.  

 
​ Building Wide Procedures/Guidelines, including Field Trips 

 
●​  Any events occurring on any Weston Public School grounds, whether school sponsored 

or  by a third party, shall be peanut and treenut free and take into consideration all food  
allergies (top 9) in order to make them as inclusive as possible. Any building use form will  
include such a statement.  

 
●​  WPS will take special care after all events to ensure allergens are restricted to the 

cafeteria  when possible and the nurse and custodians will be notified such that best 
practices for  sanitization will be carried out.  

●​ Bake sales or any sale of competitive food and beverages are not allowed during the 
school day and the 30-minute period directly prior to and following the school day. 

 



●​ Curriculum activities, grade-wide events, or field trips involving food require a two-week  
prior notification to the principal, nurse, other appropriate school personnel and the  
families of students with a LTFA in order to provide an opportunity to establish and  
implement best safety measures to protect and include all students, and written approval  
from the building principal or department head. Any food utilized as part of the  
curriculum for such activities, events or trips will not have any allergen to which a student  
is allergic who is participating in that activity, event or trip. 

 
●​ For classes that involve food, such as cooking class, the school and program teacher will  

work with parents/guardians of students with LTFA to ensure the students can participate  
fully in the class, including not utilizing any foods to which a student in that class has an  
allergy. 

●​  Provide the above advance notice to parent/guardian about Field Trips and either have a 
medically trained nurse, physician, or other person on mode of transportation to field trip 
and on field trip or allow parent to go on mode of transportation to field trip and on field 
trip. If mode of transportation is just Weston students, i.e. bus, that mode of transportation 
will be food free whenever possible. 

●​   For overnight Field Trips, school will work with parents/guardians of students with LTFA 
to provide information on meals and other areas of concern in order to have students with 
LTFA participate fully and safely in the activities. 

●​  Teachers and other applicable staff will carry cell phones and/or walkie talkies as well as 
appropriate phone numbers to call at all times, especially when at recess, campus outings, 
local and long distance field trips, etc. in order to ensure they have a means of 
communication in case of emergency. 

 
Student Responsibility 

●​ Do not trade or share food with others. 
●​ Do not eat anything with unknown ingredients or known to contain allergen(s). 
●​ Wash hands before and after eating. 
●​ Be prepared to articulate allergens and identify key foods containing allergens, depending 

on developmental level. 
●​ Notify an adult if they eat something they believe may contain food to which they are 

allergic. 
●​ If carrying own auto injectors with epinephrine and emergency supplies, be sure they 

are properly labeled, secure and not shared with others. Be able to direct an adult to 
their location if needed. 

 
Adopted:​ June 16, 2025 
 

 


	FOOD ALLERGY POLICY 
	Food Allergy Guidelines Elementary 
	Family Responsibility 
	School Responsibility 
	Student Responsibility 
	FOOD ALLERGY GUIDELINES 
	Family Responsibility 
	School Responsibility 
	Student Responsibility 

