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PURCHASING AND BIDDING REQUIREMENTS 

For purposes of Policy DJ/DJC, the Director of Finance is assigned the authority and 
responsibility to serve as the Procurement Officer for the Weston Public Schools.  

All procurements shall comply with the Uniform Procurement Act, M.G.L. c.30B (as 
amended) and the thresholds applicable to municipal or regional school districts, as set 
out below: 

●​ Under $10,000 — Procure using sound business practices (periodically soliciting 
price lists or quotes to ensure favorable prices). 

●​ $10,000 to $100,000 — Use a written purchase description and solicit written 
price quotations from no fewer than three persons who customarily provide the 
supply or service. The Procurement Officer shall record the names of all vendors 
solicited and the names/date/amount of each quotation. 

●​ Over $100,000 — Conduct a competitive sealed bid (IFB) under c.30B, §5 or a 
competitive sealed proposal (RFP) under c.30B, §6. Post the required legal 
notices at least two weeks before bids/proposals are due: (1) conspicuous 
location in the jurisdiction’s office, (2) a newspaper of general circulation, and (3) 
COMMBUYS; and for procurements over $100,000, also publish in the Goods 
and Services Bulletin. 

 

 Contracts of $100,000 or more shall be awarded by the School Committee upon the 
recommendation of the Superintendent or Procurement Officer, who will confirm that the 
appropriate IFB/RFP procedures were followed (including participation in a 
cooperative/collective purchasing program that conducted a compliant sealed process, 
if used). Contracts under $100,000 may be awarded by the Procurement Officer 
consistent with this policy and applicable law.  

When recommending acceptance of a bid, the Superintendent shall inform the School 
Committee of the reason(s) for the choice being recommended. Every solicitation for 
bids shall include the declaration that the School Committee as awarding authority 
reserves the right to reject any or all bids if it be in the public interest to so do.  

Where advantageous, the District may purchase from statewide contracts 
(OSD/COMMBUYS) or compliant collaborative/cooperative purchasing arrangements 
consistent with Chapter 30B. 
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Adopted: November 21, 2011  

Revised: January 12, 2026 

LEGAL REF.: M.G.L Chapter 30B; Mass. Acts 2022, ch. 198, An Act relative to school 
operational efficiency (approved Aug. 26, 2022; effective Nov. 25, 2022) (amending 
M.G.L. c. 30B, §§4–7 and other sections). 

 


