
Weston High School Transcript Request Form  ______________________________________________________________________ 
 Student’s First Name  (print)  Last Name 
Each student submits ONE form to the school counselor, and adds schools as 
the list is solidified. Up to ten transcripts are sent at no cost; the charge for  ______________________________________________________________________ 
transcripts above the initial ten is $4 each, due in the spring.    Student’s Email used for the Common Application (required to process transcripts) 

_______________________________________ _______________________________________ __________________________________ 
Student Signature  Parent/Guardian Signature Counselor Name              9/20 

                                                     OFFICE USE ONLY  
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� By checking this box I acknowledge that, once I have met with my counselor to activate colleges on this list, I will request recommendations in Naviance from the following 
teacher(s), indicating in Naviance those colleges to which their letters should be sent. Note that colleges may limit the number of letters that may be submitted.  

_______________________________________ _______________________________________  (teacher names) 
By signing this “Transcript Request Form,” I give Weston High School permission to transmit the requested records and authorize high school officials to communicate with the 
above college(s) in the event that there are any significant changes in my record between the time of recommendation and graduation. I understand that my transcript will be sent 
initially including final grades through junior year, then updated and resent at the end of first term, and again at the end of first semester. A final transcript will only be sent to the 
one school I plan to attend. Further, I verify that my transcript (attached, signed, and submitted to Ms. DeCastro in Guidance) is accurate unless otherwise indicated. 


