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PAYMENT PROCEDURES

All claims for pa\ment from school department fXnds Zill be processed in accordance Zith procedXres
deYeloped b\ the SXperintendent. Pa\ment Zill be aXthori]ed against inYoices properl\ sXpported b\
approYed pXrchase orders, Zith properl\ sXbmitted YoXchers, or in accordance Zith salaries and salar\
schedXles approYed b\ the School Committee.

The SXperintendent Zill be responsible for assXring that the bXdget allocations are obserYed and that
total e[penditXres do not e[ceed the amoXnt allocated in the bXdget for all items.

The Committee Zill receiYe regXlar lists of bills (Zarrants) for pa\ment from school department fXnds.
The Committee Zill designate b\ Yote a single member, and an alternate member, to be responsible for
the reYieZ and approYal of the Zarrants as correct and approYed for pa\ment. Warrants then Zill be
forZarded to the mXnicipal aXditor for processing and sXbseqXent pa\ment b\ the mXnicipal treasXrer. A
record of this action Zill be made aYailable to the Committee on the agenda of the ne[t regXlar meeting.

ActXal inYoices, statements, and YoXchers Zill be aYailable for inspection b\ the School Committee
Xpon reqXest.
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